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PEN-Y-CAE COMMUNITY COUNCIL 
 

Minutes of the of the Pen-y-Cae Community Council Meeting held on Monday 25th June 2018.  
 
PRESENT 
     Chair – Cllr D.A. Thomas 
           
Cllr. Mr J.C. Phillips        Cllr. Mrs C. Davies  
Cllr. Mr K. Gilpin        Cllr. Mrs S.E. Evans 
Cllr. Mrs. P. Matthews       Cllr. Mr. N. Claffey 
Cllr. Mr G. Edwards        Cllr. Miss P. Davies 
Cllr. Mrs. J. Lowe        Cllr. Ms A. Phillips 
         
Ffion Morus, Community Agent for item number 5 on the agenda Issues Relating to Older People 
 
(18)309 APOLOGIES 
            Apologies for absence were received from:    Cllr. Mrs J. Jones  
                    Cllr. Mr R. Salisbury  
          Cllr. Mrs. S. Jones 
 
18)310 DECLARATION OF INTERESTS 
 Cllr. J. Phillips declared interest in item number 15 on the agenda – Planning Applications. 
  
 
(18)310MINUTES 

Minutes of the meeting held on Monday 4th June copies having previously been circulated, 
were approved and adopted subject to the following corrections. 
 
(18) 288– 2018-2019 
   
(18) 304 – Cllr. P. Davies advised that this may not be the case. 
 

Resolved: That members inform the Clerk if they wish to or not to claim the 
£150 expenses by the next meeting.  

 
(18)311 MATTERS ARISING from the minutes 
  

1. School Crossing Patrol 
The Clerk had not received any reply from the correspondence sent to Emma Suckley at 
WCBC over the request for advice on external funding support for a controlled crossing 
at the Primary School site.  Cllr. J. Phillips advised that the wrong name had been given 
to the Clerk initially and that he would forward correct contact details in order for this to 
progress 
 
Resolved: That the Clerk would follow up correspondence with the correct details 

once received.  
 

2. Path on the Railway Line 
The Clerk had received no response from Lawrence Isted following the correspondence 
sent reporting the lack of response to the request sent to Darren Williams back in 
January.  The Chair requested that the Clerk once again send correspondence to Mr 
Isted and if there was a further failure to respond following this then it should be 
reported to the Chief Executive.  Cllr. J. Phillips advised that the Clerk should re-direct 
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the original request to David Hesketh as he may be in a better position to offer advice on 
the matter.   
 
Resolved: That the Clerk write to Lawrence Isted and once more request a 

response. 
 That the Clerk write to David Hesketh and ask for assistance with 

external funding for maintenance to the path.   
 
Ffion Morus, Community Agent entered the meeting.  The Chair asked members if they 
would agree to suspend standing orders for item number 5 on the agenda – Issues 
Relating to Older people.  All Members agreed.  
 

(18)312 ISSUES RELATING TO OLDER PEOPLE 
Ffion Morus, Community Agent had submitted her monthly report which had been circulated 
to members prior to the meeting.  Ffion gave details of her visits for the month and reported 
on her referrals between various external agencies including one from PCSO Tim Edwards.  
Ffion had met with a representative from Nightingale House who had discussed with her 
how to facilitate a befriending service within Pen-y-Cae.  Ffion had begun to generate some 
interest on Social Media and had arranged an information session to be held at the 
Community Centre on the 26th July.  Nightingale House would provide advertising material 
for this and Ffion would distribute this as soon as it was received.  Ffion had attended the 
Older Persons event at the Village Hall on the 21st June and had given a talk on her job role 
and more information regarding the services she could offer to residents.  Ffion asked 
members for advice following a request from a resident who needed help with maintenance 
for a driveway at a privately owned property as all of the agencies she had contacted could 
not assist. Members suggested AVOW, Age Connect and the House Proud Scheme, all of 
which Ffion had previously contacted.  Ffion would once again contact the Client and would 
keep trying to find a solution.   Ffion had also been asked if she could recommend any 
reliable local gardeners and asked members present if they knew of any.  The Chair 
advised that there was a scheme available to recommend cleaning services so they may 
have a similar scheme for gardeners and advised that Ffion should enquire with Age 
Concern. Members asked Ffion how things were progressing in Ruabon, Ffion advised that 
there was a steady improvement in the amount of referrals being received and that the 
games group at St Michaels Court was well attended.  The Chair asked if the FAB club was 
still running, Ffion advised that it had now ceased.  Ffion had reported to the Clerk that 
there were technical issues with the mobile phone.  It had been losing charge rapidly and 
now there was an issue where callers were not able to hear her.  The Chair proposed that, 
providing that Ruabon Community Council were happy to proceed, the option of a monthly 
contract could be explored which could prove more cost effective in the long run.  Members 
were all in favour.   
Cllr. Geoff Edwards thanked Ffion for her input and attendance at the Older Persons Event 
on the 21st June and noted that the proposed guest speakers from the Co-Op Estate 
Planning Team had arrived an hour early and left before the event started.  This meant that 
Ffion had stepped in to speak to the attendees at very short notice.  Cllr. Edwards wished to 
thank her for her informative speech.  
The Chair thanked Ffion for her report; following this she left the meeting.  
 
Resolved:  That the Clerk ask Ruabon Community Council to consider the 

proposal of providing Ffion with a monthly contract mobile phone and 
share the costs.  
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(18)311 MATTERS ARISING from the minutes continued 
 

3. Website 
The Clerk had liaised with Paul Griffiths to accept the quote for the website and had 
begun corresponding regarding set up information.  
 
Resolved:  to await further development  
 

4. Data Protection   
The Clerk had registered the Community Council under the Data Protection Act and had 
confirmed that at present there would be no requirement for any Community Council in 
Wales to appoint a Data Protection Officer.  The Clerk advised that a footer would need 
to be added to emails and a message to be added on to the voicemail outlining the 
Council’s responsibility for Data use.  The Chair advised that he had some suggestions 
and would contact the Clerk.  
 
Resolved: noted.  

 
5. Citizens Advice Bureau 

The Clerk had written a letter of support to the Chief Executive of WCBC for the Citizens 
Advice Bureau and had received a letter from Clare Field, interim Chief Executive.  The 
letter stated that following the Executive Board meeting on the 12th June 2018, WCBC 
had agreed to provide a grant of £25,000 for 2018/19 to ensure that the services offered 
by Citizens Advice could continue.  There was also a commitment from Council Officers 
to continue to engage with Citizens Advice Wrexham with a view to helping them to 
secure long term viability of advice services.  
The Clerk had provided members with the new Service Level Agreement drafted by 
Gaynor Roberts at the C.A.B prior to the meeting.  Cllr. J. Lowe questioned the increase 
proposed within the document of 5% per year.  Cllr. Lowe asked the Clerk to check 
when the community council had last agreed an increase and to liaise with Rhos 
Community Council on the S.L.A.  
 
Resolved:  That the Clerk would check when the figures were last increased for 

Outreach Services. 
 That the Clerk would liaise with Rhos Community Council regarding the 

Service Level Agreement.  
 

6. Correspondence from Rhos Football Club 
The Clerk had followed up the correspondence from Martin Howorth and Rhos Football 
Club regarding the request for railings to be installed around the pitch.  Following the 
request from members over clarification of where the fencing was to be installed, Mr 
Howorth explained that it was for the football pitch situated at the top end of the playing 
fields which fell into the Pant Ward and was not within the Pen-y-Cae Ward boundaries.   
 
Resolved:  Noted.  
 

7. Nettles on the Pant/Afoneitha Playground  
The Clerk had contacted Craig Youens of WCBC regarding the nettles encroaching onto 
the footpath on the Pant and had reported that some of the street lights were being 
obscured by the trees nearby.  Mr Youens had responded to say that he had obtained 
quotations for the works and was awaiting approval by the education department for the 
works to be agreed.  The Clerk had reported the matter of the nettles to the rear of the 
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playground at Afoneitha to the Housing Department who advised that they would 
investigate. 
 
Resolved:  Noted.  
 

8. Street Light in Tainant 
There had been no progress following the request to cut back the hedges that were 
obscuring the Street Light in Tainant.  Members suggested that the Clerk report this to 
Claire Parry of WCBC and advise that the light was situated on the highway and ask if 
they could intervene as it was a matter of public safety.  
 

Resolved: That the Clerk would report the matter to Claire Parry of WCBC and 
ask for their assistance with the matter.  

  
 
(18)312POLICE MATTERS 

Reported Crimes 
During the period 4th June 2018 to 26th June 2018 the following crimes had been reported. 
    

 Criminal Damage – 1 
Anti-Social Behaviour - 2 

 
PCSO Edwards advised that there was little to report given the close timescale between the 
meetings but on the plus side it was positive to see that there was very little reported crime 
activity reported in the village.  
PCSO Edwards also reported that he had referred two vulnerable people to both Ffion 
Morus, Community Agent and to Cllr. Geoff Edwards for the Luncheon Club. 
PCSO Edwards advised that he had begun using an app and website called 
fixmystreet.com which would enable users to easily report issues within the community 
directly to WCBC.  PCSO Edwards asked if members could familiarise themselves with the 
app/website and spread the word within the community.  
 
Matters Raised by Members 
Cllr. N. Claffey noted that there had been incidents of a motorbike speeding on Cristionydd 
from early evening until late into the night.  Cllr. Claffey had been unable to gain a 
registration number for the bike and was encouraged to take more specific details which 
could then be passed to PCSO Edwards or reported through 101.  
Cllr. G. Edwards wished to thank PCSO Edwards for the referrals and advised that he had 
been in touch with the residents concerned regarding arrangements for the Luncheon Club. 
Cllr. C. Davies noted an incident involving youths in view of the CCTV cameras and was 
advised to encourage parents to report such incidents to the police directly.  Cllr. Davies 
could follow up the incident with PCSO Edwards if needed.  
Cllr. P. Matthews asked if there had been any update on the van parked obstructively in 
Oakleigh.  It was suggested that the Clerk ask PCSO Edwards to provide a feedback 
section within his report where he could provide outcomes of any requests from members 
or issues raised at Council Meetings in future.  
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 (18)313 STREET LIGHTING 
Reports 
A report had been received detailing repairs and maintenance visits carried out for June 
 
Resolved:  Noted 

  
 LED Lighting Scheme 

The Clerk had received revised figures from Neill Richardson from Snapfast on the overall 
costs for the provision and installation of the LED Lamps. The cost for the project would 
now be £31,220.00.  The costs for the additional equipment to enable the installations were 
as yet unquantifiable as they would only be able to identify this as the installation was 
taking place.  Cllr. G. Edwards would take a look at the lighting stock and provide a best 
estimate to add to the total and provide the Clerk with the information in order to progress 
with Salix Funding.  Salix had confirmed with the Clerk that they would provide additional 
funding for extra equipment providing the budget still fell within their compliance bracket 
and the amount could still be paid back within 8 years.  
 
Maintenance Contract 
Cllr. G. Edwards had produced a new maintenance contract in draft form and had devised a 
list of select tenders for the bid. Cllr. Edwards had also revised the timeline and had 
extended it slightly to allow for other Community Councils to make an informed decision 
whether to migrate to the new contract or stay in their existing one.  At present the Clerk 
had written to all of the Community Councils within the Street Lighting consortia and 
informed them of the situation. Cllr. Edwards asked members present if they would agree to 
hold an extra general meeting in August to review the tender bids for the maintenance 
contract and to make recommendations for a decision on awarding the tender.  The Chair 
asked members if they would agree to give Cllr. Edwards and the Street Lighting working 
party powers of decision for the maintenance contract and authorise him to accept a bid on 
behalf of full council.  All members were in agreement.  
 
Resolved:   That members agreed to authorise Cllr. G. Edwards and the members of the 

Street Lighting Working Party to accept a bid for the maintenance contract for 
street lighting.  

 
 
 
(18)314PLANNING APPLICATIONS 
 

1. Application No. P/2018/0484 Application for the parking and operation of 1 No. 
Licenced private hire vehicle Nant-y-Felin Mill Lane Pen-y-Cae 

 
Resolved:  That the Clerk should write to the planning department and advise that 

there would be no observations provided that sufficient parking for the 
vehicle was provided within the property boundaries.  

 
(18)315 TO RECEIVE the Internal Auditors Report 

The Clerk read the Internal Auditors report to members which included the following 
recommendations:  
 
1. The Bank Reconciliation should be adjusted to show total payments as £71,920.32 and 

total unpresented cheques as £1,112.10 – the cashbook should be adjusted to write 
back an unpresented cheque and deduct from payments.  The annual return should be 
amended to Total Other Payments = £40,979, Balance Carried forward = £154,694 
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2. The VAT debtor in the accounts is incorrect as it does not include £204.28 from 16/17 
that has not yet been returned – The annual return should be amended to show Debtors 
= £5529, Balance carried forward = £154,694 

3. We could not find evidence that the Council have reviewed the risk assessment in 
2017/18.  The risk assessment should be reviewed and approved annually by Council. 

4. The minutes refer to £10,000 being ear-marked for specific projects.  This leaves at 
31/3/18 a general reserve of £144.694.  The Council should review whether they are 
holding balances for future projects.  These should be quantified and classed as ear-
marked reserves.  

5. Staff Costs on the annual return is incorrect.  The payroll records show that total pay, 
pension and HMRC is £25615.  The annual return should be amended to Staff Costs = 
£25,615 Total other payments = £40,979. 

6. At the time of Audit, the Council website was under construction.  The Council must 
ensure that they display on a website information required by section 55 of the Local 
Government (Democracy) (Wales) Act 2013. 

7. We could not find evidence that the Council is registered with the ICO.  The information 
commissioner has determined that community councils do process personal data and 
unless an exemption applies, are required to register. The Council should ensure that 
they register with the ICO.  

 
Resolved: That the internal auditor’s recommendations be adopted as outlined 

above in points 1 to 5. Points 6 and 7 were already being addressed 
and rectified.  

 
(18)316 TO DISCUSS the MUGA 

The Clerk had liaised with NJ Landscaping regarding the quotation for removal of the 
existing MUGA Structure.  Mr Harper was not happy with the suggestion of weighing in the 
steel tubing and reclaiming the scrap value nor was he happy to recycle the wooden 
panels.  Mr Harper advised that the highest probable price for the steel tubing would be in 
the region of £30 and would cost more in fees to reclaim. The Finance Committee had met 
prior to the meeting this evening to discuss the matter and recommended to Council that 
based on the fact that other quotations for removing the structure were in the region of 
£6000 to £8000 it proved best value for money to accept the recommendation from NJ 
Landscaping not to reclaim the scrap value and accept the quotation on his terms at £1200 
plus disposal fees for the rubber matting once quantified.  The Chair raised concerns over 
the matter as Council needed to document that it had a responsibility to prove best value 
and in trying to recover costs through scrappage that it would demonstrate this.  Cllr. J. 
Phillips noted that based on the extremely inflated costs of the other quotes for removal, NJ 
Landscaping’s quote was still more cost effective.  Cllr. J. Phillips proposed that Council 
accept NJ Landscaping’s quote based on his recommendations but asked that if they would 
not accept the job then the Clerk should organise an emergency meeting of the MUGA 
Working Party to try to find a resolution to the issue as quickly as possible.  It was voted for 
as follows: For – 9, Against – 0, Abstentions - 2 
 
Resolved: That the Clerk would ask NJ Landscaping if he would accept the works 

based on his original quotation and commence the works.  
 

(18)317 TO DISCUSS Remunerations to Members 
The Chair asked members to consider whether Council should make available the 
discretionary payments of up to £500 annually for up to 5 Councillors with specific duties.  
Council should also consider the determination to award the Chair and Vice Chair a further 
honorarium of up to £1500 and £500 respectively for civic duties.  As Council was at 
present reviewing its Standing Orders it would be an opportune moment to add any new 
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determinations.  Members agreed that although it may not be deemed necessary at 
present, in the future this may not be the case as more services were devolved and would 
become the responsibility of Community Councils.  It was agreed that it could be written into 
the Standing Orders that the discretionary payments would be discussed on an annual 
basis so that any member wishing to claim the amount may do so and the amount 
budgeted for.  Cllr. P. Davies gave the Clerk a copy of some guidelines that could be 
shared with members on taxable income pertaining to voluntary organisations and unpaid 
office holders.  
 
Resolved: That the Clerk make the necessary amendments to Standing Orders 

That members write to the Clerk advising of their intention to claim or 
not to claim the £150 annual payments for expenses.  

 
(18)318 TO DISCUSS Amendments to Standing Orders 

The Chair asked members if they had any suggestions for amendments to the existing 
Standing Orders.  Cllr. Dr. Evans advised that on page 19, section 12 it stated that cheques 
must be signed by 2 members of the Finance Committee when in fact it was now 3 
members. The Clerk would change this to 3 members of the Finance Committee.  Cllr. Dr. 
Evans also noted that as Council had adopted a revised Code of Conduct, the current 
section in Standing Orders should be removed and the new one should be provided as an 
appendix.  Cllr. Dr. Evans suggested that the new determinations concerning 
Remunerations to members should be inserted under ‘Resolutions on Expenditure’ and the 
numbering of the sections amended accordingly.  Members were in agreement of the 
suggestions and the Clerk was instructed to implement the changes.  The Chair asked 
members to pass on any further suggestions to the Clerk in time for the next meeting so 
that the document could be agreed at the September meeting.  The Chair asked the Clerk 
to seek quotes for printing the document.  
 
Resolved: That the Clerk should implement the changes as recommended and 

the document to be reviewed for adoption at the September meeting  
 
  
(18)319 GENERAL CORRESPONDENCE 

An email was received from Rhodri Edwards of Fields In Trust advising that he had been 
passing through the area recently and noticed that the former BMX track area at Afoneitha 
had become overgrown and was now inaccessible to the public.  The email explained that 
as the field was dedicated as a QEII Field In Trust the deeds of the land that the 
Community Council must maintain the property for use by the public.  Mr Edwards also 
enquired where the plaque that was donated was.  Members agreed that following the 
substantial vandalism that occurred at the site, it had fallen into disrepair and needed to be 
actioned.  The Clerk was asked to seek quotations for clearance of the site before any 
decisions could be made on the future use of the site.  
 
Joanne Rogers of WCBC had forwarded the monthly reports for Kingdom for June; the 
Clerk had previously circulated these to members.  

 
(18)320 MISCELLANEOUS 
Resolved:  To note receipt of the following: 

1. Promotional brochures from Viking detailing offers on Stationery 
2. A letter from Gresford Road Action group concerning the Home Farm Housing 

Development 
3. A letter from Dee Valley Water advising of its merger with the Severn Trent group 

and its subsequent name change to Hafren Dyfrdwy. 



8 

 

(18)321 ANY OTHER URGENT BUSINESS 
The following issues were raised under the above heading:  
 

1. The Clerk read out a brief extract from the minutes of the Community Group advising that 
they were having a fun day at the Football Club on the 7th July and asked if the group could 
make use of the tombola items collected by Cllr. P. Davies for the Christmas Market.  Cllr. 
P. Davies agreed to liaise with Cllr. P. Matthews regarding delivery of the items.  Cllr. P. 
Matthews also had items left over from last year’s event.  

2. Cllr. P. Davies reported that the trees lining the path exiting the Rec had become overgrown 
again and asked the Clerk to report this to Public Rights of Way.  

3. Cllr. K. Gilpin asked if the Community Council could send a letter of thanks to Serena 
Hughes for her efforts in arranging the fundraising for the community De-Fib.  

4. Cllr. J. Phillips noted that at the meeting held in March with Dafydd Ifans and Cllr, Phil 
Wynn concerning the Pupil Referral Unit at the old Junior School site, assurances had been 
made that they would seek to positively communicate with the community about the benefit 
of housing such a site in Pen-y-Cae.  Cllr. J. Philips asked the Clerk to follow this up and 
ask what steps were being taken to ensure this was being done and to ask if the 
Community Council would be consulted over the naming of the site.  

5. Cllr. A. Phillips advised that she had received complaints of speeding vehicles from 
residents regarding the garage and car park area to the rear of Coed-y-Graig.  The Clerk 
would contact Steve Bailey of WCBC regarding the issue and ask for advice on signage 
and possible installation of speed bumps.  

6. Cllr. J. Lowe advised that the hedge on Cristionydd Lane had still not been cut back and 
asked the Clerk to follow up correspondence with Streetscene.  Cllr. Lowe also noted that 
there was overgrown foliage encroaching onto the footpath coming from a property in Plas 
Bennion and asked the Clerk to write to the owner asking them to cut it back.  

7. Cllr. C. Davies advised that there had been complaints regarding repairs to cars being 
carried out at a property on Coed-y-Graig.  The Clerk would liaise with Housing regarding 
the matter.  

8. Cllr. C. Davies had also received complaints regarding dog fouling on the footpaths leading 
up to the school.  Cllr. J. Phillips advised that these must be reported as an Environmental 
Crime so that enforcement officers could pin point the areas that needed to be addressed.  

 
  

(18)322 FINANCE 
 

Payments 
The following payments were approved for June  
  
102728 – EDF Energy - unmetered supply 2684.67 
102729 – JDH Business Services – internal audit 249.60 
102730– WCBC – Inspection & maintenance playgrounds 1976.40 
102731– WCBC – repair to playground 80.59 
102732 – Accounting solutions - payroll 83.58 
102733 - Salary 994.11 
102734 - Mileage 52.18 
102735 - Salary 872.29 
102736 - Postage 570.00 
102737 – Zurich municipal – insurance renewal 675.81 
102738 – ICO – Data protection registration 40.00 

 102739 – Management Committee for Penycae Community Centre –  15.00 
room hire for Community Agent 

102740 – Gift for Adrian Bennett 44.00 
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